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Application Process for Registration of Labuan Foundation through ROC

Registration of Labuan 
Foundation

Adverse 
comment/ 

application not 
in order

Cleared and 
application in 

order

Labuan Trust Company 
(LTC)
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Labuan FSA 
Registry & Authorisation (ROC) 

Submission of application and 
documents as per Labuan 

FSA checklists through 
COR@L system

LTC will 
conduct 

CDD/ECDD on 
applicants

Due Diligence

Application for registration shall 
be submitted by an approved 
Labuan Trust Company through 
the Labuan FSA COR@L system. 

.
The application form shall consist, but not limited 
to the following information/ documents: 

i. Form 1 (Conventional)/ Form 8 (Islamic/Waqf): 
Application for registration of Labuan foundation

ii. Form 2 (Conventional)/ Form 9 (Islamic/Waqf): 
Declaration by a Labuan trust company as 
secretary

iii. Copy of the foundation’s charter

iv. Profile of individual/ person involved in the 
foundation

v. Statutory declarations

vi. Other supporting documents which applicable
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Application Process for Registration of Labuan Foundation through ROC

Upon receipt of application, Labuan FSA will: 

1. Check the completeness of documents and 
information as required under S14(1) of LFA.

2. Conduct the following CDD process on the 
individual involved i.e. founder(s), council 
member(s), officer(s), supervisory person(s), 
shariah advisor(s) and beneficiary(ies) but not 
limited to:

I. Conduct financial & security vetting

• bankruptcy - Malaysian Department of 
Insolvency 

• Royal Malaysia Police Department.

II. Conduct World-Check and KYC3600 screening.

ECDD checking will 
be performed on  
applications from 

high-risk jurisdictions 
or politically exposed 

person (PEP)

Common findings on the submission: 
1. Charter provided does not comply with the 

Guidelines and LFA 2010
2. Inconsistent information on documents 

submitted
3. Incomplete application form and/or 

documents
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World-Check 
Screening
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KYC3600 
Screening
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• Comply with laws and 
regulations

• Purpose for charitable 
causes

• Management is fit and 
proper 

• Foundation is run in a 
transparent and 
unbiased manner

• Crucial for donor 
confidence and 
public trust

• Helps prevent the 
abuse of the 
charitable structure

• Prevent fraudulent 
activities

• Prevent  
misappropriation of 
funds

Importance of Customer Due Diligence
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Operational Requirements of Labuan Foundation 
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1. All submissions must be filed through the foundation's secretary.
• shall within thirty days after the change, or such further period as the Authority may on application allow 

(S17(1) of LFA)
• Form 4 – Notice of changes of particulars of registration of a Labuan Foundation
• Form 8 – Notice of disqualification of a Labuan Foundation
• Form 9 – Notice by officer/secretary of cessation of service

• ensuring the validity, veracity, and authenticity of submissions (S43(3) of LFA)
• maintain and timely update all records, including verifying the identity of persons on behalf of whom the 

founder is acting.
2. Submit bi-annual activity reports for the representative office.
3. Beneficiary ownership (BO) submission through https://pearl.labuanfsa.gov.my 

Roles and Responsibilities of the Labuan Trust Company Appointed as the Secretary to the 
Labuan Foundation

https://pearl.labuanfsa.gov.my/
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No LFSA Business Service Filing 
Fee

Penalty Fee

due day+1 (31 
days) - 90 days

91 - 180 days 181 – 360 days over 360 days

1. Change the Name of a Labuan Foundation / Islamic 
Foundation 100

• A penalty fee will be imposed if the submission is made more than 
30 days after the changes or less than 30 days in the future, 
depending on the type of submission

• For further information, please liaise directly with ROC’s officers. 

2.

Change in particulars of Labuan Foundation / Islamic 
Foundation - Add or Maintain on:
• Registered Office Address, General details
• Officer, Secretary Details
• Beneficiary, council member

0

3. Cease an Officer / Secretary of a Labuan Foundation/ 
Islamic Foundation 0

4. Annual fee 200

5. Restore a Labuan Foundation / Islamic Foundation 200 N/A N/A N/A N/A

Non-Compliance Penalty for Labuan Foundation 



THANK YOU
www.labuanfsa.gov.my 
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